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Email: Chisom@SetFreeEnterprises.com  

 
NONPROFIT INTAKE SHEET 

 
 

Full Name_____________________DOB_______ SSN_______________________ 

 

Address____________________________________________________________ 

 

Email Address________________________ Phone_________________________ 

 

Name of your Non-Profit ______________________________________________ 

Address of the Non-Profit______________________________________________ 

Agent of Process (person who will receive court docs in the case the case of legal 
action-Can be a family member or friend in California) 

Name______________________________________________________________ 

Address____________________________________________________________ 

Phone_____________________________________________________________ 

Mission Statement or Purpose__________________________________________ 
___________________________________________________________________
___________________________________________________________________ 
 
 
 
*Secretary of State Nonprofit Corporation takes 2-4 weeks depending on the 
Secretary of State workload.  The Nonprofit filing fee due to the Secretary of State 
Varies by State (usually $40-$100). 

http://www.setfreetaxpro.com/
mailto:Chisom@SetFreeEnterprises.com


 

I acknowledge and agree to Set Free Tax & Professional Services assisting me and 

my organization in setting up its structure and allow communication with the IRS, 

State, and other governing organizations.  I understand that at least half down for 

the preparation of documents is due today and the other half once documents 

are completed. 

 

 

_________________________________   ________________________ 

Signature                      Date 

       

 

 

 

 

Office Use_____________________________________________________________________ 

 

Documents  

o Board Member Applications 

o Bylaws 

o Conflict Statement 

o EIN 

o IRS 1023 

 

Payment(s) 

 

 

 

Notes 


